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YTBEPXJEH

npukazom MKJIOY nerckuii can
«Ynpi0ka» r. CocHOBKa

or 01.04.2024 r Ne 63

KOJEKC
3THKH H CJIY:Ke0HOT0 MOBe/IeHHsI PA0OTHUKOB
MyHMUMTATBHOT0 Ka3eHHOT0 I0IIKOJIBLHOT0 00pa30BaTeIbHOI0 YUpPesKIeHus 1eTCKHii caj
o01epa3BuBaONIero Buaa « Yiabioka» r. CocHoBka

1. O0uIue moJI0KeHu s

1.1. Kogekc 3THKM M CIYyXeOHOTO TMOBEIEHUS PAOOTHUKOB MYHUIIMITATIBHOTO Ka3eHHOTO
JIOIIKOJIBHOTO  00pa30BaTENbHOTO YUPEKICHUS JETCKUWA caj o0OIIepa3BUBAIOIIETO BHJIA
«YneiObka» 1. CocHoBka (manee — Komekc) pa3paboTaH B COOTBETCTBHHM C TOJOKCHHUSMU
denepanbHOTO 3aKOHa OT 25.12.2008 Ne 273-03
«O TPOTHUBOJEHCTBUHM KOPPYIIHH», a TaKKe OCHOBAH Ha OONICNpPU3HAHHBIX HPABCTBEHHBIX
MPUHITATIAX ¥ HOPMaX POCCUUCKOTO 0OIIEeCTBA M TOCYIapCTBa.

1.2. Koneke mpencraBisier coOOW CBOJ OOIMMX MPHUHIIMIIOB W MPABWI MOBEJIEHHUS, KOTOPHIMU
JOJKHBI PYKOBOJICTBOBATbCA BCE PAaOOTHUKM MYHHUIIMNAIBHOTO Ka3e€HHOTO JIOIIKOJIBHOTO
00pa30BaTeNIbHOTO YUpEexkACHUS IETCKUI caj o0liepa3BuBatomiero suaa «Yibioka» r. CocHOBKa
(manee — YupexxJeHue) HE3aBUCUMO OT 3aHUMAaeMbIX UMU JOJKHOCTEH.

1.3. Lensio Konekca siBisieTcss yCTaHOBJIEHHE STHYECKMX HOPM M MPaBWII TOBEICHUS
pabOTHUKOB Uil JOCTOMHOIO BBHINOJHEHHS MMM CBOEH TPYIOBOHM MEATENbHOCTH, a TakKke
COJICHCTBUE YKPEIUJICHHIO aBTOpHUTETa PaOOTHUKOB M OOECreueHHe €IUHBIX HOPM IMOBEACHUS
pPabOTHHUKOB.

1.4. Konexc mpus3BaH MOBBICUTH 3(PGEKTUBHOCTH BBINOJHEHUS PAOOTHUKAMHU CBOUX
TPYIOBBIX (OKHOCTHBIX) 00sI3aHHOCTEH.

1.5. I'paxpanuH, mocTynaromuii Ha paboTy B YupexiaeHue, 00s3aH O3HAKOMUTHCS C
nonoxkenussMu Kojekca mo1 moanuch ¥ cooIo1aTh UX B MpoIiecce TPYAOBOM AEITEIbHOCTH.

1.6. 3nanue u coOmoaeHue paboTHHKamu mnonoxkenuit Kojekca siBisieTcs oAHUM U3

KPHUTCPUCB OLICHKHU UX pr,I[OBOﬁ ACATCIIbHOCTH.

2. O01ue NPUHUHUIIBI U IPABUJIA NOBeeHUs] PA0OTHUKOB

2.1. JlesatenbHOCTh YUpESXKICHUS, a TakkKe ero paOOTHUKOB OCHOBBIBAeTCS Ha
CIICAYIOIINX MPUHIIATIAX:
a) 3aKOHHOCTb;

0) mpodeccuoHau3M;



B) HE3aBUCHUMOCTb;

) 10OPOCOBECTHOCTE;

1) KOH(PHIEHITUATEHOCTb;

€) CIpaBeINBOCTb;

) HH(POPMAIIMOHHASL OTKPBITOCTb.

2.2. PaOOTHHKY JTOJDKHBI COOTIONATH CIICAYIOIINE OOIINE TIPABHIIA TIOBEICHUS:

a) TpU3HAHWE, COONIO/IEHHE W 3alluTa IpaB M CBOOOJ YENOBEKa M TPaKJAHWHA
OTIPENIENISTFOT OCHOBHOM CMBICIT M COJIEpYKAHHE JACIATEIIbHOCTH Y UPekKICHUS;

0) TpyIOBBIE (JIOJKHOCTHBIE) 005I3aHHOCTH PAOOTHUKOB HUCIIOJIHAIOTCS JOOPOCOBECTHO U
npodeccroHalIbHO B LIEsAX obecreueHus 3pPekTUBHOM paboThl YUpe1eHus;

B) JEATENbHOCTh pa0OTHHKA OCYIIECTBISIETCA B TMpeaeliax TMpeaMeTa MU Ilesei
JEATETBbHOCTH YUPEKICHHS, a TAKXKE MMOJTHOMOYNH, 3aKPETUICHHBIX B TIOJDKHOCTHOW WHCTPYKIIUU
(TpyZnoOBOM JIOTOBODE);

I') IPY UCTIOJIHEHUU CBOMX TPYJOBBIX (JIOJKHOCTHBIX) 00s3aHHOCTEH pabOTHUK JOJKEH:

OBITh HE3aBHCHUMBIM OT BJHSHHUS OTICIBHBIX TpaXKAaH, NPO(PEeCCHOHATBHBIX WU
COLIMANIBHBIX TPYII U OpraHU3alINii;

BO3JIEP)KUBATbCA OT TIOBEIEHHUS, KOTOpO€ MOTrJio Obl BbI3BaTh COMHEHHE B
I0OpPOCOBECTHOM HCIIOJHEHHMH MM JIOJDKHOCTHBIX OOS3aHHOCTEH, B TOM 4YHCIIE CBS3aHHOE C
BIIUSTHUEM KaKUX-THOO JIMYHBIX, UMYIIECTBEHHBIX ((DMHAHCOBBIX) U MHBIX MHTEPECOB, a TaK¥Ke
n30eratb KOHQIUKTHBIX CUTYyallui, CIOCOOHBIX HAHECTH yIIepO ero penyTraiu Wik aBTOPUTETY
Yupexnenus;

coOnroaaTh OECHpUCTPACTHOCTh, MCKIIIOYAIOUIYI0 BO3MOKHOCTh BIIMSHHUS Ha €ro
JeSITeIbHOCTD PEIICHUH MOJUTHYECKUX MapTUi U 00IIeCTBEHHBIX 00bEAMHEHUI;

co0roaaTh HOPMbI TPOGECCHOHATBHON ITUKH U MIPaBUIIa JEIOBOTO MOBEICHHUS;

MPOSIBIIATh KOPPEKTHOCTh M BHUMATEIBHOCTh B OOpalleHud C TpaxaaHaMd U
JOJIKHOCTHBIMHU JIUIIAMU;

MPOSIBIIATH TEPIIUMOCTh M YBaXKEHHE K 00bIUasiM U TpagulusaM HapoaoB Poccun u apyrux
roCyJqapCcTB, Y4YUTHIBaTh KYJIbTYpHbIE M UWHBIE OCOOCHHOCTH pAa3JIUYHBIX STHUYECKHX,
COLMANBHBIX  Tpynn ¥ KoH(eccwuii, CIOCOOCTBOBaTh ~ MEKHAIIMOHAJBHOMY U
MEXKOH()ECCHOHAIbHOMY COTJIACHIO;

YBOKUTENBHO OTHOCUTBbCS K JEATEIbHOCTH MpEICTaBUTENeH CpeACTB MaccoBOM
uHbopMaMKd TO MHPOPMHPOBAHUIO OOIIEeCTBa O paboTe YUpekIeHHs, a TaKkkKe OKa3blBaTb
coJieiicTBHE B MOJy4YeHUH JJOCTOBEPHOI MH(OpPMAIK B YCTAHOBICHHOM IOPSIKE;

MIOCTOSIHHO ~ CTPEMHUTbCA K OOecreueHHro Kak MOXHO Oojee 3(deKkTuBHOTO

pacnopsi’KeHust peCypCaMu, HaXOAAIIIUMUCS B C(bepe €ro OTBETCTBCHHOCTH,
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IIPOTUBOACHCTBOBATL IPOSIBIICHUSAM KOPPYINLMM M MPEANPUHHUMATh MEphl IO €€
npo(UITaKTUKE B TIOPSIIKE, YCTAHOBJICHHOM JICHCTBYIOUIMM 3aKOHOIATEILCTBOM;

NPOSBIATh TPU HCIOJHEHUH TPYIOBBIX (IOJDKHOCTHBIX) OOS3aHHOCTEH YECTHOCTH,
0eCHpUCTPACTHOCTh M CHPABEVIMBOCTh, HE JOIMYCKAaTh KOPPYIIMOHHO OIACHOTO MOBEICHUS
(moBeneHUs, KOTOpPOE MOYXKET BOCIHPHUHUMATHCA OKpYXKAalOIIMMHM Kak oOellaHue Win
MPEUIOKEHUE Ta4X B3SITKH, KaK COTJIACHE MPUHSTH B3STKY MIIM KaK Mpoch0a O gade B3STKHU JINOO
KaK BO3MOKHOCTb COBEPILIUTH MHOE KOPPYINLIMOHHOE IPABOHAPYIIEHHE);

J) TIpA KCIIOJIHEHWU CBOUX TPYIOBBIX (JIOJKHOCTHBIX) OOsi3aHHOCTEH paOOTHUK HeE
JIOJIKEH:

OKa3bIBaTh MPEANOYTECHHE KAaKUM-THOO0 MPOPEeCcCHOHATBHBIM WIH COLMAIBbHBIM TpyIIam
Y OpraHu3alusIM;

WCII0JIb30BAaTh JIOJDKHOCTHOE IOJIOKEHHWE JJIsl OKa3aHWsl BIUSHUS Ha JeATeIbHOCTh
OpraHu3aiuii, JOJHKHOCTHBIX JIUI ¥ TpakKJaH MPHU PEIIeHUH BOIIPOCOB JIMYHOTO XapaKTepa.

2.3. B mensx mpoTHBOICHCTBUS KOPPYIIIIUU PAaOOTHHUK O0sI3aH:

YBEAOMJISITH MpEACTaBUTENS paboToaarens 000 Bcex (pakTax oOpalleHuss K HEMY KaKuX-
au00 JMIl B LEISIX CKIOHEHUS €ro K COBEPLICHHIO KOPPYHIMOHHBIX IPAaBOHAPYIIEHUH, O
CTaBIIUX M3BECTHBIMU €MY CIydyassX COBEPIICHUS KOPPYNLHMOHHBIX MPaBOHAPYLUIEHUNH IPYrUMHU
paOOTHUKAMHU, KOHTpPAareHTaMu Y UpekI€HHs UM UHBIMU JIUIAMH;

IIPUHUMATh MEpBI 110 HEJIOMYLIEHUIO JTI000H BO3MOKHOCTU BO3HUKHOBEHUS KOH(QIMKTA
MHTEPECOB M YPETrYJIMPOBAHUIO BO3HMKIIUX CIIy4yaeB KOH(IMKTa HHTEPECOB, YBEIOMIIATh
PYKOBOAUTEIN YUPEXKAECHUS O BOZHUKIIEM KOH(DIUKTE HMHTEPECOB WJIM O BO3MOKHOCTU €ro
BO3HUKHOBEHUS, KaK TOJIBKO €My CTaHET 00 9TOM U3BECTHO.

2.4. PaboTHuKy 3ampeniaercsi IMOJy4aTb B CBSI3U C HUCIOJIHEHHUEM TPYJOBBIX
(10JKHOCTHBIX) 00s3aHHOCTEH BO3HArpaXKAeHUs OT (PU3MUYECKUX U IOPUIAMUYECKHX JIUI] B BHUJIE
MI0JIapPKOB, JEHEKHOTO0 BO3HAIPAXKIEHMs, CCYyZ, YCIyr MaTepHallbHOTO XapakTepa, IUIaThl 3a
pa3BJIeUCHUS, OTBIX, 32 IIOJIb30BAHUE TPAHCIIOPTOM U MHBIE BO3HATPAXKICHUS.

2.5. PaGotHuk MokeT oOpabaThiBaThb W MEpeAaBaTh CIYy:KeOHYI HH(OpMAIHIO MpU
COOJIIOJICHUH ACUCTBYIOUINX B YUPEXKJICHUH HOPM U TPeOOBaHUM, MPUHATHIX B COOTBETCTBHH C
3aKkoHoAarenbCcTBOM Poccuiickoit denepanu.

PaboTHUK 00s13aH MPUHUMATh COOTBETCTBYIOIIME MEpHI 10 00ecreueHN0 0€30MacHOCTH
1 KOH(UIEHIINATBHOCTH HH(POPMALIUH, KOTOpast CTajla U3BECTHA €MY B CBSI3U C UCIIOJIHEHUEM UM
TPYIOBBIX (JIOJDKHOCTHBIX) 00S3aHHOCTEH, 32 HECAaHKIIMOHUPOBAHHOE Pa3riallleHne KOTOPOH OH
HECET OTBETCTBEHHOCTD.

2.6. PaGoTHUK, HaJelleHHBI OpPraHU3al[MOHHO-PACIOPSAUTEIBHBIMUA TOJTHOMOYHUSAMH TI0

OTHOIICHUIO K IPYI'UM pa6OTHI/IKaM, JOJDKCH:
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CTpEMHTBCA OBITH Ui HUX 00pa3noM mpodeccHoHann3Ma, Oe3ylnpeyHOW peryTau,
CIoCcOOCTBOBATh (POPMUPOBAHUIO B OpTraHU3AIUU KOO0 €€ MoJpa3ie]ICHHH OJaronpusiTHOTO IS
3G PeKTHBHON pabOTHI MOPATLHO-TICUXOJIOTHYECKOTO KITMMATa;

MPUHUMATh MEpbl IO MPEAYNPEXKACHUIO KOPPYILUH, a TaKXKe MEphl K TOMY, 4TOOBI
IMOAYUMHCHHBIC CMY pa6OTHI/IKI/I HC OOIMYCKAJIM KOPPYIILIMUMOHHO OITAaCHOro ITOBCACHHA, CBOHUM
JIMYHBIM TOBCACHUCM IMOAaBaTh NPUMCP YCCTHOCTHU, 66CHpI/ICTpaCTHOCTI/I H CIIPaBCAJIIMBOCTH;

HC [OOIIYCKaTb CJIydacB MPHUHYXKICHUA pa60THI/IKOB K Y4aCTUIO B JCATCIBHOCTU
MOJINTUYECKUX NAapTUi, OOIIECTBEHHBIX 00BEAMHEHUN U PETTUTHO3HBIX OpraHU3alHii;

MPUHUMATh MEphI MO MPEIOTBPALIEHUIO WIN YPETyJIUPOBaHUIO KOH(INKTa HHTEPECOB B
cliydae, eClid €My CTaj0 M3BECTHO O BOBHUKHOBEHUH Y MOJYMHEHHOIO eMY pabOTHHUKA JTHMYHOM

3aMHTCPCCOBAHHOCTH, KOTOPAs IMPUBOJUT UJIN MOXKET IMPHUBCCTH K KOH(l)J'II/IKTy HHTEPCCOB.

3. DTHYyecKue NPaBUJia MoBeeHHs pa00OTHHKOB

3.1. PaboTHHKY HEOOXOIUMO HCXOIWTHh W3 KOHCTHUTYIIMOHHBIX ITOJIOKCHHA O TOM, UTO
YEJIOBEK, €r0 MpaBa M CBOOOJBI SBISIOTCS BBICIICH IEHHOCTHIO, W KXl TPAKIAHUH UMEET
MpPaBO Ha HEMPUKOCHOBEHHOCTh YACTHOW JKU3HM, JUYHYIO U CEMEHHYIO TalHYy, 3allUTy YECTH,
JIOCTOUHCTBA, CBOETO I0OPOTO NMEHH.

3.2. PaboTHHK BO3/IEP)KMUBACTCS OT:

m000TO BHJIA BBICKA3bIBAHMM W JACHCTBUN JIUCKPUMHHAIMOHHOTO XapakTepa Io
MpU3HAKaM II0JIa, BO3pacTa, pachl, HAIMOHAJIBHOCTH, S3bIKAa, TPakKJAaHCTBA, COLMAILHOTO,
MMYIIECTBEHHOTO WM  CEMEWHOTO  IOJIOKEHHUS, IOJUTHYECKHX WM  PEIUTHO3HBIX
MPEIIOYTECHUI;

rpyOOCTH, TIPOSBICHUNH TNPEHEOPESIKUTEIBHOTO TOHA, 3aHOCYMBOCTH, IPEAB3ATHIX
3aMeuyaHuil, MpeabABICHUS HEMPABOMEPHBIX, HE3aCTY)KCHHBIX OOBUHEHHIA;

yrpo3, OCKOPOWTENBbHBIX BBIPAKEHUN WIM PEIJIMK, JEMCTBUNA, MPENSITCTBYIOMINX
HOPMaJbHOMY OOIIEHUIO WM MPOBOLMPYIOUIUX TPOTUBOIIPABHOE TIOBEICHUE.

3.3. PaboTHUKM MpHU3BaHBI CIOCOOCTBOBATH CBOMM IIOBEIEHHWEM YCTAHOBJICHHIO B
KOJIJIEKTHBE JIEJIOBBIX B3aMMOOTHOIIEHUI M KOHCTPYKTUBHOTO COTPYJHUYECTBA APYT C IPYrOM.

PaGoTHMKM OMKHBI  OBITH  BEXKIMBBIMH, J0OpOXKENTATEIbHBIMU, KOPPEKTHBIMU,
BHUMATEJIHLHBIMU U MPOSIBISITh TEPIIUMOCTH B OOIIEHUH C TpakJaHAMH U KOJUIETaMH.

3.4. Buemnuif Bua pabOTHHKA TPH HWCIOJHEHUU WM TPYAOBBIX (JIOJDKHOCTHBIX)
00s13aHHOCTEN B 3aBUCHMOCTH OT YCJIOBH TPYAOBOW AEATETLHOCTU JOJKEH CIIOCOOCTBOBATH
YBOKUTEILHOMY OTHOIICHHIO TpaXJaH K YUpeKICHHIO, a Takxke, MpPU HEOOXOIMMOCTH,
COOTBETCTBOBATh OOIICTIPUHITOMY JIEIOBOMY CTHIIIO, KOTOPBIA OTIUYAIOT OQHUIHMATBHOCTD,

CACPIKAHHOCTD, TPAAUITUOHHOCTD, AKKYPATHOCTD.



4. OTBETCTBEHHOCTD 3a HapyuicHue noJjoxennii Kogekca

4.1. Hapymenue paboTHuKOM mnoJjioxeHnid Kosekca moanexuT aHanusy U Ipu HOATBEPKIACHUH
dakTa HapylmeHHS MOpPAJbHOMY OCYXACHHIO Ha 3aceJaHud KOMHCCUM MyHUIHMITaIHLHOTO
Ka3€HHOIO JIOIIKOJBHOIO 00pa30BaTENbHOIO YUPEKICHHUS IETCKUM caja 00liepa3BUBAIOILErO
Buma «Yneioka» r. CocHOBKa 1O COOJNIOEHUIO TPeOOBaHUN K CIIy’)KEOHOMY TOBEIACHHUIO
pabOTHUKOB M YpPEryJIMpPOBAaHHMIO KOH(IMKTa WHTEPECOB, a B CIydasX, IMPEIyCMOTPEHHBIX
(enepanbHBIMU 3aKOHAMU, HapylleHHe noJyiokeHuit Kosekca Biedyer npuMeHeHne K pabOTHUKY
Mep IOPUINYECKONH OTBETCTBEHHOCTH.

4.2. CoOmronenne mosokeHuit Konmekca yduThIBaeTcs NMpH TMPOBEICHHH aTTECTAIlUH B

y‘{pe)KHeHI/II/I, a TaKyKC IMPU HAJTOKCHHUU JHUCHUITIIMHAPHBIX B3BICKaHHUH.
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